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Set up SDL Edit to work the way you want 

The first time you use SDL Edit you need to make some decisions about how you want 
the module to look and work.  You do this by editing the Options.   

SDL Options dialog box 

Options are maintained via the Options dialog box.  This dialog is displayed when you are 
in SDL Edit and select Tools, Options from the menu.  The dialog contains twelve tabs 
and each one contains options that relate to a different area of SDL Edit.  You should 
take time to become familiar with the options by looking at the tabs and at the help that 
comes with each one (display a tab and press F1 to see the help). 
 

 
 
For most of the options you can accept the default settings but there are some that we 
recommend that you change immediately.   
 
Once you have updated the options your selections stay in effect until you choose to 
change them. 
 
All of the tabs are briefly described over the page.  There are six that you need to 
understand, and possibly update, and these are described in more detail after that. 
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Options dialog box – what the tabs control 

Tab Used to 
Automation Automate some functions and specify how frequently you want 

them to be performed.  For example you can specify that you 
want automatic translation memory (TM) lookups to be 
performed every half second.  The options all relate to 
translation memory and TermBase functions. 

Automatch Specify how you want SDL Edit to apply translation memory 
(TM) to a segment when a translation exists in the TM but it 
contains a date or number which is different to the one in the 
ITD segment.  
Automatch will also automatically change the format of dates, 
times and numbers to the correct format for the translation 
language.   

Auto-propagate Specify if and how you want the autopropagate function to 
work.  This function handles repetitions within the translation 
document by copying (auto-propagating) translations to 
repeated segments.  Autopropagation is performed 
automatically by SDLX when you confirm a segment 
translation. 

Clipboard Specify how you want the Clipboard translation tool to work.  
SDL Clipboard enables you to translate the contents of the 
Windows® clipboard.  This means that file formats not 
currently supported by SDLX can be translated by copying 
them to the clipboard.   

Concordance Specify how concordance searches work.  A concordance 
search is a search of the TM for individual words and phrase 
rather then segments. 

Editor Specify segment-handling rules (how segment joining will work 
for example). 

Format Paint Specify how you want format painting to work.  Format painting 
is an SDLX tool for easy recreation of original language 
formatting in target language segments. 

Machine Translation Specify how you want machine translation to work. 
 

TermBase Specify whether you want automatic terminology database 
opening. 

Spell Checker Specify how you want spell-checking to work. 
 

Translation Memory Specify several options for working with translation memories. 
 

Undo Edit the system settings that control how far you can undo your 
actions. 
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The tabs you need look at before you start 

The six tabs described here are the ones you need to be aware of and understand the 
function of.  You may also want to edit the settings on these tabs. 

The Format Paint tab 

These are the recommended settings for the Format Paint tab. 
 
 
 

These settings mean that: 
 

• Format painting will be 
applied to single words by 
double clicking.   

• Word sequences are 
formatted by highlighting 
them 

• Groups of red vertical bars 
can be format painted as a 
single group. 

 

The Translation Memory tab 

These are the recommended settings for the Translation Memory tab. 
 
 These settings mean that fuzzy 

matching will take place where 
there is at least a 50% match 
(between the ITD and TM 
segments), and the four best 
matches will be returned. 
 
The Context and Filter Mismatch 
Penalty settings means that a 1% 
penalty is imposed on TM 
matches where: 
• The TM segment was used in 

a different context to the 
segment in the ITD, OR 

• The content does not meet 
your current TM filter criteria. 
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The AutoMatch tab 

These are the recommended settings for the AutoMatch tab. 
 

 

These settings control what 
happens when the segment text in 
the TM matches that in the ITD 
but the segment also contains a 
date, number or acronym that is 
different (for example a standard 
sentence that contains a date 
which has changed). 
 
If you enable the automatch 
options, SDLX will put the TM 
translation into the target 
language segment but will replace 
the TM date/number/acronym with 
the one in the original segment. 
 
Segments translated in this way 
are flagged as 99% TM matches. 

The Automation tab 

These are the recommended settings for the Automation tab. 
 

 

These settings mean that SDLX 
will automatically: 
 
• Save the ITD every 5 minutes 
• Perform an automatic TM or 

TermBase lookup within half 
second of placing the cursor in 
a fuzzy or untranslated 
segment. 

 
Lookup results can be seen in TM 
Results and the Glossary Results 
windows. 
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The Auto Propagate tab 

These are the recommended settings for the Auto Propagate tab. 
 

 

The Auto Propagate function 
deals with repetitions within a file. 
When you translate a segment, 
SDLX will automatically check the 
rest of the task for repetitions of 
the content and copy your 
translation to all matching 
segments.  This is called auto-
propagation. 
 
You need to specify the minimum 
percentage match threshold to be 
used by SDLX and we 
recommend that this is never set 
lower than 75%. 
 

The Concordance tab 

These are the recommended settings for the Concordance tab. 
 

 

A Concordance search enables 
you to search the TM(s) for 
individual words and phrases 
rather than complete segments.   
Use this dialog to specify: 
 
• How ‘fuzzy’ the match 

between the search string and 
the word(s) in the TM can be 
and still count as a match, and 

• The maximum number of hits 
you want to be returned (a hit 
is a match). 

 
 



 
The Spell Checker tab 

If you use Microsoft Word, these are the recommended settings for the Spell Checker 
tab. 
 

 

If you do not use Microsoft Word 
you must install the SDL 
dictionaries and change the 
settings here.   

How to update the Options 

1. Open SDL Edit.  

2. Select Tools, Options.  The Options dialog box is displayed. 

3. Select each tab in turn and make the required changes to the default 
settings.  Our recommended settings are given below. 

4. Click OK when you have finished. 
 
The tabs you need to update are shown below.  The settings shown in the images are the 
ones we recommend you use.  When you are a more experienced SDL Edit user you can 
return to the settings and change them to better suit the way you work.  
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How to create or open an ITD 

How to create a new ITD 

1. Select File, New Translation.  The New Translation dialog box is displayed. 

2. Click the Browse button and select the file to be translated. 

3. Specify the source and target languages. 

4. Click the Options button by the File Type field.  The rules for processing the 
selected file type are displayed.  Update or accept the rules. 

5. Click OK to create the ITD.  The source language segments appear on the left but 
the target language side of the screen is blank. 

6. Select Translation Memory, Apply.  The New Translation dialog box is 
displayed.  

7. Select the Copy Source check box and click OK.  The original language 
segments are copied to the target language side of the screen.  

 
Note:  If you use the wizard to create a new ITD, steps 6 and 7 are performed for you. 

How to create a new ITD using the Wizard 

1. Select File, New Translation.  The New Translation dialog box is displayed. 

2. Click the Wizard button.  The Start Translation dialog box is displayed. 

3. Click the button to the right of the first box and select the file to be translated. 

4. Select the source and target languages. 

5. If you want to open an existing translation memory or create a new one, click the 
button to the right of the TM (Optional) box.  Three buttons are displayed: 

 
• Click New if you want to create a new TM 
• Click Open if you want to open an existing TM 
• Click Clear if you do not want to select or create a TM at this time. 

 

5. Click the Options button.  The rules for processing the selected file type 
are displayed.  Update or accept the rules. 

6. Click OK to create the ITD. 

How to open an existing ITD 

1. Select File, Open translation.  The Open dialog box is displayed. 

2. Navigate to the ITD, select it and click Open. 
 
Or, if the ITD appears at the bottom of the File menu, select the ITD here. 
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The SDL Edit screen 

Translation is performed on the SDL Edit screen.  The ITD text is broken down into 
segments; the source language segments are displayed on the left and the target 
language versions on the right.  Initially the original language segments appear in both 
columns but by applying translation memories to the target segments and then editing 
them, you gradually create a translated version of the original document.   

SDL Edit screen example 

 
 
 

 

 
 
 

Translation Memory toolbar 

Termbase toolbar 

Original language segments Target language segments 

Format painting required 

Glossary Results window TM results window Segment colours 
 
 
Source language segments cannot be edited.  To edit the target segments simply place 
the cursor in the segment and start typing. 
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Segment colours 

Both original and target segments use colour to tell you the translation status of the 
segment at a glance.  Text within segments is colour highlighted where text has been 
formatted. 
 
This is what the target segment colours mean: 
 

 
 
 

Gold indicates a 100% TM match.  This segment has been translated with a 
100% TM match on both text content and formatting.  It should require no 
further action from you. 

 
 
 

Green indicates a fuzzy (between 75% and 99%) TM match.  This segment 
has been translated with a fuzzy match and requires editing.   

 
 
 

No TM match was found for this segment.  It requires translation. 

 
 
 
 

Blue indicates a confirmed segment.  A confirmed segment is one where you 
consider the translation to be complete.  The segment colour changes to 
blue when you press the Enter button to exit the segment.   
The TM can only be updated with the contents of confirmed segments. 
 

 Purple indicates that you have applied machine translation to the segment.  
Machine translations appear in the TM Results window at the end of the list 
of available TM matches. 

 
This is what the source segment colours mean: 
 

 
 
 

Green indicates a formatting mismatch between the original language segment 
and the translated version.  Use the format painting tool to copy formats from 
one segment to the other.   

 
 
 

Grey is the standard colour for a source language segment. 

 Purple indicates that you have deleted formatting tags in the target segment. 

Text colours, tags and red bars 

Where text in the original segment is formatted (underline, bold italics etc.) the formatting 
needs to be replicated in the target segment.  The format-painting tool is used to copy 
formatting from the origin segment and apply it to the target segment.   
SDLX can use colour highlighting or special tag characters to show where formatting has 
been applied.  You choose which method you want to use.   
 
 
 
 
In this example formatted text is highlighted in colour.  Where the formatting style 
changes the colour changes to reflect this.  The colours themselves are not significant of 
a particular format type and you can change them if you wish. 
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A vertical red bar | indicates more formatting information.   
 
 
 
 
Place your cursor over this bar to display a pop-up containing information about the type 
of formatting it represents (an image, footnote or index marker for example). 

You control the way text-formatting is displayed 

Select the View, Tags menu option to display the Display Tags dialog box where you can 
choose how you want tags and other formatting to be displayed. 
 

 
 
 

Colours Formatted text is highlighted in colour.  This is the default setting.   
 

Tags Simple formatting tags identify where text formatting has been applied. 
 

 Indicates a formatting element such as a header.  It replaces the 
vertical red bar that appears if you are using colours. 
 

  Opening tag of a pair. 
 

  Closing tag of a pair. 
 

Short Tags These tags contain brief additional details (such as the tag type).  A 
question mark (?) on the marker indicates that no further information is 
held for the tag. 
 
 
 
 
 

 
Long Tags These tags contain the fullest information possible. 
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Displaying whitespace characters 

Blank spaces in the text indicate where a space or a special formatting character has 
been inserted.  Although they are invisible in the printed document, each white space 
contains a code that tells you how the space was created.  By default these codes are not 
visible but you can use the White Space Options dialog box to specify which ones you 
would like to see on screen. 
 
Select View, Whitespace from the menu to display the White Space Options dialog box.  
Make your selection(s) and click OK. 
 

 
 
This is how the different characters appear in SDL Edit: 
 
 
This is an em space 
 

m 

This is an en space 
 

n 

This is a thin space 
 

 

This is a non-breaking space 
 

° 

This is a tab 
 

 

This is a space ٠ 
 
 
 
 



 

Apply translation memory to the ITD 

How to create a new TM from the current ITD 

1. If you do not already have the TM Toolbar displayed, display it now (select View, 
Toolbars, Translation Memory).  
 
 
 
 
 TM options Current TM 

2. Click the New button.  The New Translation Memory dialog box is displayed. 

3. Navigate to the location where you want the TM to be created and enter the TM 
name in the File name box. 

4. Click Save.  A second New Translation dialog box is displayed.  This one is used 
to specify who can access the TM.  Your login is added by default. 
 
 
 
 
 
 

5. Click OK.  The new TM is now created.  The original language segments from the 
ITD are added now, translations will be added when you update the TM.    

How to apply an existing TM 

1. Display the TM Toolbar (select View, Toolbars, Translation Memory. 

2. Click the down arrow in the selected TM box and select the required TM from the 
list displayed.  Or click the Open button (or select Translation Memory, Open 
from the menu bar) to display the Open Translation Memory dialog box where you 
can select a TM to open. 

 
 

Selected TMs  

TM options 

TMs for selection 
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3. Click the Apply button.  This dialog box is displayed. 
 
 
 
 
 
 
 

4. Click No.  A second New Translation dialog box is displayed. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

5. Change the figure in the Minimum match value field to 75 and click OK.  The TM 
is applied and the target segments are translated and coloured according to the 
degree of TM match found (gold for 100%, green for fuzzy and grey for no match 
at all).  This dialog is displayed when the process is complete. 

 
 
 
 
 
 
 
 
 

6. Click OK.   
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Find out why a TM match is fuzzy and not 100% 

During translation you can check the fuzzy matches that were found in the TM for a 
segment by looking in the TM Results window.  To display this window, click inside a 
fuzzy match translation segment.  Each fuzzy-match found for the segment is displayed 
on a separate row. 
 
Now click inside a translation in the TM Results window.  The TM Differences View 
window is displayed.  It shows both versions (ITD and TM) of the original segment and 
indicates where the two are different. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 TM Results window TM Difference View window 
 
 
What the colours in the TM Differences View window mean 
Differences between the two segment versions are highlighted in colour: 
 

Yellow Appears in the TM source segment only. It indicates words that are 
present in the TM source segment but not in the ITD source 
segment.   

Blue Indicates a difference in the wording of the two source segments 
Pink Appears in the ITD source segment only.   It indicates words that are 

present in the ITD source segment but not in the TM source 
segment. 
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Working with multiple TMs 

You can select multiple translation memories (TMs) and have them all referenced at the 
same time when performing these functions: 
 

• Lookup 
• Concordance search 
• TM update. 

 
All other TM functions are applied to a single TM only.   

Set up SDL Edit to use multiple TMs 

Before you can work with multiple TMs you have to enable multiple TM working.  This 
only needs to be done once. 
 

1. Open SDL Edit. 

2. Open the ITD. 

3. Select Options, Translation Memory from the menu 

4. Select the Enable multiple TM access check box  

5. Click OK. 

How to select multiple TMs 

When you open an ITD, select the TMs you want to work with. 

1. On the TM toolbar select the first TM you want to work with.   

2. Click the drop-down arrow again and select the second TM.  Continue selecting 
TMs until all the required TMs have been selected. 

3. Now configure the selected TMs. 

How to configure selected TMs 

When you configure multiple TMs you specify: 
 

• The order in which the selected TMs are accessed (for lookups etc.) 
• Which of the selected TMs are included in lookups 
• Which of the selected TMs are included in concordance searches 
• Which of the selected TMs will be updated when you perform an update. 

 

1. Click the Configure Multiple TMs button on the TM Toolbar or select Translation 
Memory. Configure Multiple TMs from the menu.  The Translation Memory 
Selector dialog box is displayed. 

2. Put the TMs into the order you want them to be referenced by SDLX  when 
performing a Lookup or Concordance search.  To order the TMs, select a TM and 
use the up and down buttons to move it into place.  
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3. Select the Lookup check box of each TM to be referenced when you perform a 

Lookup. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

4. Select the Concordance check box of each TM to be referenced when you 
perform a Concordance search. 

5. Select the Update check box of each TM to be updated when you perform an 
Update. 

6. Click Close when you have finished. 
 
Note: You can also select (Add) more TMs and de-select (Remove) TMs using this 
dialog box.   
 

How to apply multiple TMs to the current ITD 

TMs cannot be applied as a group, they must be applied individually.   

1. On the TM Toolbar, click the down arrow to display the list of currently selected 
TMs.  

2. Select the TM to be applied and click the Apply button. 

3. Repeat steps 1 and 2 until all required TMs have been applied. 
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Format Painting 

Text formatting in the source file must be replicated in the translated version and Format 
Painting is the tool you use to do this.  SDLX identifies the segments that require format 
painting by colouring the source segment green.  By default, formatted text is identified by 
highlighting it in colour but you can opt to show formatting tags instead.   
 
 
 
 

 
 
 

Formatted text is highlighted in colour.  A colour change 
indicates a format change. 

This segment requires format painting 

 

In this example tags have been used to show where the 
formatting exists 

 
 
 
 
When you use colour to identify text formatting, vertical red bars are used to show other 
types of formatting information, such as the position of footnotes or graphics.  Place the 
cursor over a red bar to display a pop-up that tells you what the bar represents.   
 
 
 
 
 
These formatting items are not flagged as requiring format painting but you should check 
them anyway.  They may need to be moved to a different position in the finished 
translation.  You can use the format painting tool to move the red bars. 
 
You must resolve all required formatting issues before you update the translation 
memory. 

Italics, Underline and Bold are also format-paint indicators 

If italics, underlining or bold formatting appears in a source segment this is also a way of 
identifying text formatting that needs to be applied to the target segment using format 
painting.   
 
Note: The standard toolbar contains bold, underline and italics buttons.  You can use 
these to format text in target segments BUT they cannot be used for format painting. 
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Format painting buttons and keyboard shortcuts 

For any of the buttons or shortcuts to work you must be in Format Painting mode. 
 
 
 

Format paint - Click this to toggle format painting mode on/off.  When 
format painting mode is on, the other format painting buttons become active 
and the cursor changes to a paintbrush.   

  Keyboard Shortcut:  CTRL/ F9
 

 
 

Previous Required Format - Click this to highlight the last piece of text prior 
to where the cursor is now, that requires format painting. 
 

  Keyboard Shortcut:  SHIFT/ F9

 
 

Next Required Format - Click this to highlight the next piece of text that 
requires format painting. 

  Keyboard Shortcut:  F9

 
 

Previous Format - Click this to highlight the last formatting item. 

  Keyboard Shortcut:  SHIFT/ ALT/ F9

 
 

Next Format - Click this to highlight the next formatting item. 

  Keyboard Shortcut:  ALT/ F9

CTRL/ F4 
 

Copy source formatting – Use this option to copy the text formatting types 
that appear in the source segment to the target segment.  The formats 
appear as blocks of colour at the end of the target segment – one block for 
each formatting type found in the source. 
 

  
 
 
To apply the format types to the target text you still have to use the format 
paint function but, as you perform each format-paint, one of the colour blocks 
is removed.  When all of the blocks are gone you know that all of the required 
format painting has been completed. 
 

F4 
 

Copy source formatting and text - This simply copies the source segment 
text and formatting to the target segment.  You can now translate the text in 
the target segment, making use of the formatting that has been copied across. 
 

 
You should format-paint translated segments before they are confirmed.  This way the 
formatting will be auto-propagated along with the translation. 
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How to format paint 

1. Place the cursor at the beginning of the segment to be checked and click the 
Format Paint button       (or press Ctrl/F9).  The cursor changes to a paintbrush 
and the format painting buttons become active.   

2. Click the Next Required Format button (or press F9).  SDLX highlights the next 
word/ phrase/ space in the source segment that is formatted.  

3. If the cursor is in the source segment, and you are using keyboard commands 
(rather than the mouse), press F6 to move it to the target segment. 

4. Select the item (word/phrase/space) in the target segment that corresponds to the 
highlighted item in the source segment. 
 
If then 
you are using the mouse place the cursor at the beginning of 

the item, left mouse-click and drag the 
cursor to the end of the item.   
When you release the button SDLX 
copies the source formatting to the 
selection. 

you are using keyboard shortcuts press Ctrl/ Right arrow until the 
cursor is at the beginning of the item.   
Press SHIFT/ Ctrl/ Right arrow to 
select the item and apply the 
formatting.  
If you need to select a series of 
words, simply keep pressing SHIFT/ 
Ctrl/ Right arrow until they have all 
been selected. 

the formatting needs to be applied in 
more than one place (in the translated 
segment) 

select the first word and apply the 
formatting as described above.  Move 
to the next word to be formatted and: 
if you are using the mouse, select the 
text using the right mouse-key (the 
formatting is applied when you 
release the key) 
if you are using keyboard shortcuts, 
press Alt/ SHIFT/ Ctrl/ Right arrow.  
Release the SHIFT key to apply the 
formatting.  You can now release the 
other keys. 

you have formatted the wrong thing press Ctrl/Z to undo the last action. 
 
 

5. If the source segment is still coloured green, there is more format painting 
required.  Click the Next Required Format button (or press F9) again.  SDLX 
highlights the next word/ phrase/ space in the source segment whose formatting 
needs to be replicated in the target.   

6. Continue until all required format painting has been performed. 
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7. Place the cursor back at the beginning of the source segment and click the Next 

Format Paint button (or press Alt/F9).  Keep pressing the button until it highlights 
something that has not been format painted.  Check the target segment.  Does 
this item appear in the correct place?  
 
If then 
you want to change the position of this 
item in the target segment  

place the cursor in the target segment 
where you want it to appear and press 
the left mouse-button (or Ctrl/SHIFT).  
If put the item in the wrong place, 
simply move the cursor to the correct 
place and click again. 

8. Click the Format Paint button (press Ctrl/F9) to leave format-paint mode when 
you have finished. 

Format deleting 

It is possible to delete formatting tags BUT you must use extreme caution when doing so 
as you could find that you have deleted jumps and links. 
 
To delete a format, switch to format paint mode and press the Delete button when the 
formatted text is highlighted.   
 
When you delete some formatting, the tags remain visible in the source segment but are 
removed from the target and the colour of the source segment changes to purple.   
 
 
 
 
In this example the footnote marker has been deleted.  As the font change markers 
related to the footnote, they were deleted automatically. 

Saving ITDs that require format painting  

When you save an ITD containing segments that require format painting, this warning 
dialog box is displayed.   
 
 
 
 
 
 
Click OK to save the ITD. 
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The Edit Menu translation tools 

The Edit menu contains many tools to help you with the translation.  They are introduced 
here and you can get more details about them from the on-line help. 

Segment comments 

You can add comments to segments, read previously added comments and delete 
comments.  When you add a segment comment, an asterisk appears beside the target 
segment number. 
 
 
 

How to add a segment comment 
A comment has been added for this segment. 

1. Click anywhere inside the segment and right mouse-click.  A sub-menu of options 
is displayed. 

2. Select the Comments option.  The Comment History for Segment # dialog box is 
displayed.  (You can also select Edit, Comments from the menu bar). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Comment text for segment 1 

3. Click the Add button.  A new comment record is created.  

4. Type or paste the comment text into the Comment box and click OK. 
 
To read a comment, click the asterisk beside the target segment number. 
 
To delete a comment, select Edit, Comments from the menu to display the Comment 
History for Segment # dialog box.  Select the comment and click the Remove button. 
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Find and replace 

Enables you to find all occurrences of a text string in an ITD and, if required, replace the 
string with some text you have specified.  The search begins at the current segment and 
you can opt to go forward from there (Find Next) or backwards (Find Next Reverse).   
 
You can use the find option on both source and target segments, but the replace options 
work on target segments only.  When you perform a find and replace you can either: 
 

• Examine each occurrence of the search string and decide whether to replace it or 
not, or 

• You can let SDLX automatically perform a replace in all instances. 
 
 
How to perform a find and replace on target segments 
 

1. Select Edit, Find/Replace.  A sub-menu is displayed. 
2. Select Replace.  The Find dialog box is displayed.   
3. Enter the string to be found in the Find what box. 

Note:  If you select a text string before you select Edit, Find/Replace, Replace.  
The selected string will automatically be placed in the Find what box for you. 

 
If then 
you want to go to the next instance of 
the search string 

click the Find Next button. 

you want to replace the found string 
with the replacement string 

click the Replace button. 

you want SDLX to automatically replace 
all instances of the search string with 
the replacement string 

click the Replace All button. 

Copy and paste Multibyte characters 

When working with a multibyte character set the standard copy and paste functions may 
not display the characters correctly.  Use the Edit, Multibyte and Edit, Paste Multibyte 
options instead. 

Join and Split Segments 

You can join two target segments together (as long as they are in the same paragraph) to 
form a single segment, and you can split source segments.  SDL Edit automatically 
renumbers all subsequent segments. 
 
How to split a source segment 
Place the cursor where you want the split to occur and select Edit, Split Segment (or 
press Ctrl/ENTER). 
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How to join two target segments 
Select the two segments and select Edit, Join Segment (or press Ctrl/J). 

GoTo navigation tool 

The Edit, GoTo option is a navigation tool.  Use it to navigate through the ITD using 
segment selection criteria.  When you select this option three sub-menu options are 
displayed: 
 
Goto (Ctrl/G) Displays the Go To dialog box.  This dialog enables you 

to specify a segment status (Untranslated for example) 
and then move through the ITD by jumping to the next 
segment that has the status. 

Goto Next (F2) Go to the next segment that has the specified status. 
Goto Previous (SHIFT/F2) Return to the last segment that you viewed. 

Marker 

The marker tool colours the current segment red.  You can use it on both source and 
target segments; in fact you can have a source and a target segment both flagged as the 
current segment at the same time.  Once the marker has been set you can return to the 
marked segment at any time by pressing F5. 
 
How to set the marker 
Place the cursor inside the segment to be marked and select Edit, Marker, Set Marker 
from the menu bar (or press Ctrl/M). 
 
How to remove the marker 
Return to the segment (press F5) and press Ctrl/M. 

Confirm/Un-confirm 

The confirm/un-confirm tool enables you to flag multiple segments as being confirmed or 
unconfirmed.  Segments are selected on the basis of their translation memory (TM) 
match status.  After TM has been applied some segments are 100% matches (gold), 
some are fuzzy matches (green) and some are no match at all (grey).   
 
How to confirm segments 
 

1 Select Confirm/Unconfirm from the menu.  A sub-menu of segment types is 
displayed. 

2 Select the option you require. 
 
How to un-confirm all segments 
 
This option removes the confirmed status from ALL currently confirmed segments. 
 

1 Select Confirm/Unconfirm from the menu.  A sub-menu is displayed.   
2 Select the Unconfirm All option 
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Lock / Unlock segments 

This option enables you to lock segments to prevent them being edited.  Anyone else 
working on the ITD cannot edit the segments unless you give them the password.  You 
can lock a single segment or a group of segments.  When locking multiple segments you 
can either opt to lock all segments that have the same TM match status (100%, fuzzy 
matched or untranslated) or specify a range of segments to be locked. 
 
How to lock segments 

1. If you want to lock a single segment, place the cursor in the target segment. 

2. If you want to lock several segments, place the cursor in any target segment. 

3. Press Ctrl/L to lock the current segment or press Ctrl/SHIFT/L to lock selected 
segments.  If you prefer to use the menu options, select Edit, Lock from the menu 
bar and then select the required option from the sub-menu that is displayed. 

4. The Enter New Password dialog box appears.  Enter a password in the Enter a 
password box and then enter it again in the Confirm password box. 

5. Click OK.   

6. If you opted to lock multiple segments the Lock Segments dialog box appears.  

7. Select the type of segments to be locked, or specify a range of segments. 

8. Click OK when you have finished. 

9. Save the ITD file to confirm the lock. 
 
To unlock segments 
 
To unlock a single segment, place the cursor in the segment and press Ctrl/K (or select 
Edit, Lock, Unlock Segment from the menu). 
 
To unlock multiple segments.  Press Ctrl/SHIFT/K (or select Edit, Lock, Unlock 
Segments from the menu). 
 
To change the password of all the locked segments 
 

1. Press Ctrl/SHIFT/W or select Edit, Lock, Change Password from the menu bar.  
The Change Password dialog box is displayed. 

2. Enter the current password in the Enter Password box. 

3. Enter the new password in both the Enter new Password and Confirm 
Password boxes. 

4. Click OK. 
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Concordance searching 

A Concordance is an alphabetical index of the significant words in a document (common 
words such as ‘and’ and ‘the’ are excluded).  SDLX automatically creates a Concordance 
for your selected TM (or TMs) and you can choose to create a Concordance for the 
current translation by indexing the ITD.   
A concordance search enables you to search the TM(s) for individual words or phrases 
rather than complete segments: 
 

• If you specify a text string the search looks for all words beginning with the string 
• If you specify some words, the search will look for those, or similar, words.   

 
Results are shown in the Concordance Search window and you can copy and paste 
values from here into your translation.  

How to perform a concordance search 

1. You can either: 

• Highlight the text to be searched for and press F7, or 

• Select Translation Memory, Concordance Search from the menu and select 
Source from the sub-menu displayed.  The Concordance Search dialog box is 
displayed.  Enter the text string (minimum three characters) or words to be 
searched for. 

2. The Concordance Search window appears.  It shows all segments that contain 
your search value.   

3. Transfer results from the window to the current ITD, by copying and pasting. 

 
Concordance search results  
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Using TermBase in SDL Edit 

When you are working in SDL Edit you can select a terminology database and: 
 

• Check for terms applicable to the current segment 
• Check for terms applicable to the whole ITD (perform a QA Check) 
• Add new terms to the database. 

 
TermBase functions are accessed from the TermBase menu or the TermBase toolbar.  
This is the TermBase toolbar: 
 

How to open a terminology database 
Click to display recently used databases 

1. If the TermBase toolbar is not currently displayed, select View, Toolbars, 
TermBase from the menu bar. 

2. Click the down arrow on the toolbar to show recently used databases: 
 
If the required database then 
appears on the list select it. 
does not appear on the list click the Open TermBase button 

on the toolbar.  The Open dialog 
box is displayed.  Navigate to the 
required database, select it and 
click the Open button. 

 

How to search the database for terms applicable to the current segment 

1. Click inside the segment and press F8 (or click the TermBase Lookup button on 
the toolbar).  Any terms found to be relevant to the current segment are displayed 
in the Glossary Results window.  Each term is displayed on a numbered row. 

2. To apply one of the terms to the current segment: 
• Select the target text the term will replace 
• Press Ctrl and the number of the row that contains the term. 

How to check the entire ITD against the database (perform a QA Check) 

A QA Check, checks the contents of the entire ITD against the selected terminology 
database for possible matches.  The results of the check are shown in the QA Check 
window.  You can browse through the QA check results and apply the terms found to the 
translation segments. 
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1. Open the terminology database.   

2. Click the QA Check button on the toolbar.  The QA Check dialog box is displayed.   

3. Check the settings and change them if necessary (refer to the on-line help for a 
description of the dialog box).   

4. Click the Check button.  The QA check is now performed and the results are 
displayed in the QA Check window. It contains all terminology relevant to the ITD.  
Terms are displayed on numbered rows, the numbers relate to the segments 
where the terms could be applied. 

5. Press Ctrl/F8.  The Glossary Results window is displayed.  Click inside a segment 
to display the terms applicable to this segment in the Glossary Results window. 

 
If then 
you want to apply a term to the current 
segment 

select the text to be replaced and 
press Ctrl together with the number of 
the row on which the term appears in 
the Glossary Results window. 

 

6. Click inside the next segment.  The Glossary Results window is updated to show 
the QA Check results for the segment. 
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Translate an ITD 

If you are part of a team, some of these steps may be performed for you by the project 
manager (for example a translation memory and terminology database may have been 
applied). 

How to translate an ITD 

1. Open an existing ITD or create a new one. 

2. Select and apply a TM or TMs.  If you are working with multiple TMs, remember to 
configure them before continuing. 

3. If you have terminology database, display the TermBase toolbar, open a database 
and click the QA Check button.  Now click Ctrl/F8 to display the Glossary results 
window. 

4. Go to the first fuzzy matched segment (the target segment is coloured green).  
Click inside the translation segment and check the TM Results window, all fuzzy 
matches found for this segment are listed here: 
 

If then 

the TM Results window is not 
currently displayed 

press F8 to run a TM Lookup and display 
the results in this window. 

you want to see the differences 
between the segment in the ITD and 
the fuzzy-matching segment in the 
window 

place the cursor inside the fuzzy-match 
text, right mouse-click and select View 
Differences from the sub-menu 
displayed.  The TM View Differences 
dialog box is displayed. 

you want to put one of the fuzzy 
matches into the segment 

check the row number of the fuzzy match  
(each match is on a separate, numbered 
row).  Press the Alt button and this 
number at the same time to put the fuzzy 
translation into the segment. 

you want to check the TM(s) for 
matching words or phrases rather 
than complete segments 

highlight the word(s) in the source text 
and press F7 to perform a Concordance 
search.  The results are shown in the 
Concordance Search window. 

 

 

 

If you want to use any of the search 
results, use copy and paste. 

there is no fuzzy match for the 
segment but there is a machine 
translation (MT)  

press Alt and the MT row number to put 
the machine translation into the segment. 
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5. Check the Glossary Results window.  To apply one of the term translations to the 

current segment, highlight the text to be replaced and press Ctrl together with the 
number of the row where the term is displayed.   
 
 
 
 
 
 
 

6. Switch to format paint mode if the source segment is coloured green or it contains 
formatting elements that may need to be moved.  Switch back to edit mode when 
you have finished. 

7. Confirm the segment (click the Enter button) when you have finished translating 
and formatting.  When you press Enter, SDLX automatically checks the ITD for 
other segments with identical source content.  If any are found, the translation 
(including the formatting) is copied from here to those segments by Auto-
propagate function. 

8. Select File, Save. 

9. Preview your translation by clicking the Translation Preview button           on the 
standard toolbar.  Close the preview to return to the ITD. 

10. Repeat steps 4 – 7 for all segments that need translation.   

11. Select Tools, Check Spelling from the menu to run the spell checker. 

12. If you want to replace a word or phrase in the translation, select Edit, 
Find/Replace from the menu bar. 

13. When you have finished translating the ITD (when all segments are either 100% 
TM matches or have been confirmed) select File, Save.   

14. Select File, Exit to close the ITD. 
 
 
Remember to save your work regularly throughout the translation process. 
 
When the translation is complete, use the Project Export tool to create the translated 
version of the original file or you can use the File, Create Translation option on the 
menu bar. 
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Support 

Remember to use the help available in SDLX: 
 

• Select Help, Help Topics to display the help for the module you are currently 
working in, or 

• Press F1 to display the help for the current screen or dialog box. 
 

Online Support Centre 

If you have any SDLX questions or problems you can visit our Online Support Centre at: 
http://support.sdl.com. We suggest that you register your details in the My Stuff section. 
You will then be able to look for answers and ask questions etc. using this site.  
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Appendix A – Spell check using MS Word 
Dictionaries 

Spell checking can only be performed on target language segments.  In order to use this 
spell checking function you must have: 
 
• 
• 

• 

MS Word 97 (or later) installed on your machine. 
An appropriate language dictionary installed and activated (for details of how to install 
and activate Word dictionaries see the Help in MS Word) 
An ITD (translation document) open. 

Prepare SDLX for spell checking 

Before you can use this method of spell checking you must perform these steps. 

1. Open an ITD in SDL Edit. 

2. Select Tools, Options from the menu bar.  The Options dialog box is displayed. 

3. Select the Automation tab. 

4. Examine the Automatic TM Apply check box. 

5. If this box is currently selected, select it again (to clear it) and click OK. 

6. Select the Spell checker tab. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

7. Ensure that the Use MS Word spelling checker check box is selected. 

8. If you only want to check words that have been translated, select the Ignore 
untranslated words option.  If you want to spell check the entire target language 

text, clear this box. 

9. Click OK to continue. 
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Spell check the document 

 
1. Click the spell checking           button on the SDLX Edit toolbar.  SDLX now 

checks your document and displays the Check Spelling dialog box when it finds a 
word that is not in the dictionary.  The word is displayed in the Not in Dictionary 
box. 
 
 
 
 
 
 
 
 
 
 
 
 
 

2. Select an option for handling the ‘not found’ word: 
 

If then 

you want to add the ‘not found’ word to 
the dictionary 

click the Add button. 

you want to replace the word with the 
word shown in the Change To box  

click the Change button. 

you want to replace every instance of 
this word with the word shown in the 
Change To box 

click the Change All button. 

you want to replace the word with one 
of the alternatives in the Suggestions 
box  

select the replacement word and click 
the Change button. 

you want to replace every instance of 
the word with one of the alternatives in 
the Suggestions box 

select the replacement word and click 
the Change All button. 

you want to replace the word with one 
provided by you 

enter the replacement word in the 
Change To box and then: 

• Click the Change button to replace 
this instance of the word, or 

• Click the Change All button to 
replace every instance of the word. 

 

 32   



 
 

you want the word to be left exactly as 
it is 

click the Ignore button.   

If you want to exclude all instances of 
this word from the spell check, click 
the Ignore All button. 

 

3. Repeat step 2 for each word not found by the spell check.  When the spell check 
is complete, this dialog box is displayed. 
 
 
 
 
 
 
 
 
 

4. Click OK. 
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