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BookitLab
work flow - add users




work flow — new UiO user with project (intern / bidrag) and new external user with
bidrag / UiO collaboration project

log into
BookitLab

user

4

A

user name user name
project number project number
project budget project budget
BDM BDM

UiO PI core admin(s) project admin

(= prosjekt skonom if contribution

projects and instituttgkonom

if internal budgets (annum) from basis)

* add project and budget

» add users (manually or import by excel template)
« send to BDM for approval

UNIVERSITY
OF OSLO

automatic email confirmation to user



work flow — new external user - sale / short term contract research

Faculty/MN accounting section

» add customer information in UNIT4 -
including customer number

* add org unit with company name
and customer number in BookitLab

need guest FEIDE

account to log into  company name company name
BookitLab invoice address invoice address
customer core admin project admin (= institutt gkonom)
A « add dummy project with correct
org unit

* add user (manually or import by
excel template)

|

automatic email confirmation to user
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